HLS Student Organizations and Journal Fundraising Process
Effective: February 20, 2026
The Development Office (specifically the Annual Fund Team) reviews and approves all solicitation lists for student organizations and journals.
Notes:
· Before submitting a request for fundraising, student organizations and journals must ensure that they are in good standing and that they are in compliance with all student organization and journal policies and procedures. Any questions regarding such policies and procedures may be directed to DOS-CEEB at dosceeb@law.harvard.edu.   
· Submit fundraising requests at least 21 days before planned solicitations.
· Please note that May, June, and December are extremely busy times for the Development Office, and responses will be delayed.
Request Process: 
· Email: studentorgfundraising@law.harvard.edu
· The subject line MUST include “Fundraising Request”
· Include in your email:
· Brief overview of your group/journal and the purpose of fundraising. (Events, trips,  speaker series, etc.)
· All draft solicitation materials (letters, pledge forms, etc.).
· List (max 100) of alumni, law firms, foundations, and/or corporations you wish to contact. Only these types of entities will be reviewed; lists of non-alumni individuals will not.
Once approved:
· Initial funding requests should be sent via the general contact information listed on the firm’s website, and student organizations should use their HLS organization email when requesting funding.
· If contacted directly by firms or others, please notify the Development Office before proceeding.

