
Resume 
Workshop



Overview

The resume is:

• A condensed timeline of your experiences

• An opportunity to showcase your trajectory, 
achievements, and skillsets

• A professional document



Step 1: Brainstorm!
Spend 15 minutes jotting down ideas for the following prompts:
• List the most meaningful full  and part-time work experiences you have had 
since starting college. Circle the most substantial experiences and/or the ones 
where you learned or honed skil ls that will  help you succeed in law school and 
beyond. 

• For each of the experiences you circled, draft 2-3 bullet points describing 
the responsibil it ies or achievements you had while in the role. Remember to 
start each bullet with an action verb.

• List the most meaningful extracurricular and/or volunteer activities you 
have participated in since starting college. Circle the activities where you either 
held a leadership position or learned/honed skil ls that will  help you succeed in 
law school and beyond. 

• For each of the activit ies you circled, draft 1-2 bullet points describing the 
responsibil it ies or achievements you had while in the role. Remember to start 
each bullet with an action verb. 



Separate your experiences into different categories:

Example:

Education
• List all higher education institutions attended
• Honors earned

Experience
• College positions and internships
• Full-time employment, including roles and promotions

Activities
Skills/Interests

Step 2: Create an outline



List the most recent and relevant experiences under each category in 
chronological order, then add details for each experience. Remember to keep 
your formatting consistent and to check for spelling or grammatical errors. 

• Led 
• Supervised 
• Managed 
• Motivated 
• Facilitated 
• Enforced 

• Developed 
• Directed 
• Established 
• Generated 
• Increased 
• Engineered 

• Achieved 
• Resolved 
• Pioneered 
• Expanded
• Organized
• Created

Tip #1: Begin each sentence with an action verb.

Step 3: Create an outline



Corps Member, Teach for America                                                                                  June 2021 – Present 
• Selected from over 46,000 applicants nationwide to teach for two years in an under-resourced 

public school. 
• Completed rigorous job training under the supervision of current English teachers. 
• Attended monthly professional development training sessions on data analysis, teaching methods, 

and behavior management.

Research Assistant, Department of Political Science                               September 2020 – August 2021 

• Assisted in the development of research studies aimed at addressing the falling standards of 
public-school education. 

• Scheduled and interviewed approximately 100 students a week for research purposes. 

• Attended weekly meetings with Professor Paulson and two other student Research Assistants to 
discuss findings and create future studies.

Tip #2: Include specific examples of the work you did including the 
results. Use numbers where applicable.



• Analysis 
• Problem solving 
• Leadership (include promotions) 
• Contribution to the classroom environment 

• What will you bring? 
• What will others learn from you? 

• Communication  

• Gaps in employment or education
• A change in graduation date 

Tip #4: Elucidate on any questions the reader might have such as: 

Tip #3: Highlight skills that will help you succeed in law school and 
beyond such as: 



Tip #5: For inspiration, view sample resumes on our application 
components webpage



Tip #6: Utilize the template resume at the end of our resume workshop 
in our online application toolkit



Helpful Resources

• Application Toolkit
• J.D. Applicant FAQs

Check out our website

• Navigating Law School Admissions Podcast 
(featuring Dean Jobson)

Tune in



J.D. Admissions
jdadmiss@law.harvard.edu 
hls.harvard.edu/jdadmissions

@hlsadmissions @HLS J.D. Admissions

An Introduction to Harvard 
Law School
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